McLane/Black Lake Fire Department Policy & Procedural Guideline — PPG # 2849

Subject: Volunteers- Volunteer Vacations
Section: PPG# 2849
Chapter: Personnel
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POLICY

Volunteer Vacation

Each volunteer is entitled to select one calendar month per calendar year as a vacation
month. During this month, the volunteer is excused from the requirements for 36
hours of participation in duty shifts, training, and Department activities.

Volunteers requesting vacation shall submit their request, in writing by email or
document, to their shift lieutenant at least 30 days prior to the first day of the month
for which they are requesting vacation. The shift lieutenant shall notify the volunteer
of his/ her approval or denial of the volunteer’s vacation request and forward the
request to Human Resources for filing.

Volunteers who take a vacation month are still required to complete all
mandatory training for the quarter in which they take vacation.
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