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Effective Date: 4/11/2013

POLICY

Purpose

The purpose of this Policy and Procedures Guideline is to clarify how a volunteer may
receive a waiver of participation requirements when he/she is unable to pull a scheduled
shift due to his/her illness or illness to an immediate family member when the volunteer
is required to care for the family member.

Immediate Family Member

An immediate family member is defined as:

Spouse, and parents thereof;

Sons, daughters, and spouses thereof;

Brothers and sisters, and spouses thereof;

Grandparents and grandchildren and spouses thereof;

Domestic partner and parents thereof, including domestic partners of any

individual in 2 through 5 of this definition; and

e Any individual related by blood or affinity whose close association with the
employee is the equivalent of a family membership.

Sick Leave Procedure

Volunteers may use up to three (3) scheduled shifts as sick leave each calendar year. A
volunteer who is granted sick leave shall have his/her participation hours reduced by the
number of hours in the scheduled shift for which he/she is granted sick leave. The
reduction of participation hours shall be for the month in which the sick leave is granted.

A shift Lieutenant/Captain may grant sick leave to a volunteer who complies with the
following requirements:

1. The volunteer must have used the computer scheduling software to sign up for the
shift for which he/she is requesting sick leave.

2. The volunteer must contact the shift Lieutenant/Captain by telephone or in person and
request sick leave for his/her prescheduled shift.
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Shift Lieutenant / Captain Notification Requirement

The shift Lieutenant/Captain shall immediately notify the Volunteer Coordinator, via
e-mail, when he/she grants a volunteer sick leave.

Sick Leave Denial

A sick leave request may be denied by Volunteer Coordinator if, upon further review,
the volunteer has exhausted their allotted sick leave opportunities for the calendar year
or other requirements of this or other volunteer participation requirement policies are not
met.

4/11/2013 2 VOLUNTEERS - SICK LEAVE



