McLane / Black Lake Fire Department Policy & Procedural Guideline — PPG #2103

Subject: WHISTLEBLOWER - REPORTING
Section: PPG# 2103
Chapter: Personnel

Effective Date: 3/12/2009

1.0 POLICY

1.1 Fire department personnel are encouraged to report improper actions by department
members that violate state or federal law, abuses authority, waste public funds, or
endanger the public health and safety. Improper action does not include personnel
actions involving grievances and related complaints.

2.0 PROCEDURE

2.1 Any person wishing to report improper action by fire department personnel must notify
the fire chief or, if the alleged improper action was done by the chief, the chair of the fire
district. The notification should include a description of the improper action, the name
of the individual(s) involved, and any details necessary to conduct an investigation.

Within five (5) working days after receipt of the whistleblower correspondence, the chief

2.2 or the chair, as appropriate, will send written acknowledgement to the whistleblower,
indicating the approximate time required to conduct an investigation of the allegations.
The department may, at the district’s discretion, hire an outside investigator to conduct
the investigation.

When a preliminary investigation has been completed, the investigator (the person

2.3 conducting the investigation) will send the whistleblower a letter containing a summary
of the information received and the results of the preliminary investigation. The
investigator will report details to any individual(s) under investigation, the chief, the
commission chair, and if necessary, the county prosecuting attorney or other appropriate
authorities.

A whistleblower is entitled to protection from reprisal or retaliatory action. Ifa

2.4 whistleblower believes he or she has been the subject of such action, he or she may file a
claim with the Washington State Human Rights Commission.

3.0 REFERENCES

3.1 RCW 42.40 (Whistleblower Act)
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